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Congratulations on your engagement!  You are in the prayers of our community of 
faith.  Please read the following pages carefully and contact us with any concerns or 
questions. 
 
Contact the Parish Office at least six months in advance for an appointment with a 
priest. 
 
No wedding date will be confirmed until interviews with the priest and participation 
in the marriage preparation program have begun. 
 
Couples planning to marry in the Catholic Church;  
 Either the Bride or the Groom must be a registered practicing Catholic.  If they are 
not registered at St. Bartholomew Catholic Church, they must provide documentation 
showing membership in another Catholic Church.  Both parties must be willing to 
participate in the following marriage preparation: 
● Meet with the priest 
● Respond to an assessment, such as Prepare/Enrich 
● Contact Kathy Pataky, Wedding Coordinator, at 812-378-5567 the same day 

you meet with the priest 
● Take part in an Engaged Encounter or Tobit Weekend 
● Meet with a sponsor couple 
● Pay your Wedding Fees 

 
At the initial meeting with the priest, the above items are explained, materials are 
made available to the engaged couple, the wedding date will be confirmed, and the 
date will be entered into the schedule book.  Ceremony preparations must be held as 
secondary to the marriage preparation.  You will need to contact Kathy Pataky, 
Wedding Coordinator, in order to review parish policies as they pertain to ceremony 
preparations.  Considering time factors involved in the fundamental planning of a 
wedding ceremony, it is recognized that some early planning must take place. 
However, couples will be cautioned against throwing themselves into the ceremony 
planning prior to investing themselves fully in the marriage preparation process. 
 
   



FIVE STEPS OF MARRIAGE PREPARATION 
Archdiocesan Policy 

 
STEP ONE: Meet with the Parish Priest 
This meeting is an opportunity for the priest to answer questions and explain the 
marriage prep process.  It is also a time to determine eligibility to marry according to 
both civil and Church law, i.e., is the couple “free” to marry within the Catholic 
Church? 
 
STEP TWO: Respond to the Prepare/Enrich Assessment 
The engaged couple will take an assessment tool called Prepare/Enrich.  The purpose 
is to determine where the couple is in their relationship with each other and with 
other aspects of married life.  It is not a test.  It is used as a beginning format and 
discussion starter for the sponsor-couple program. 
 
STEP THREE: Participate in an Engaged or Tobit Weekend 
This will provide a means of coming to a better understanding of one’s self, one’s 
partner and God.  During the weekend, the couple identifies the gifts and limitations 
each will bring to the marriage. 
 
STEP FOUR: Meet with a Sponsor-Couple 
Married couples meet with the engaged couples to discuss the results of the 
Prepare/Enrich Inventory.  Among the areas are likes/dislikes, friendships, finances, 
sexual roles, family, intimacy issues, conflict resolution, and religious values.  Couples 
will meet with their sponsor couple for five two-hour sessions. 
 
STEP FIVE: Final Consultation 
The engaged couple will have one or more follow-up meetings with the priest to 
explore the meaning of marriage as sacrament and to plan the ceremony. 
 
   



CONSIDERATIONS IN PREPARING FOR YOUR WEDDING CEREMONY 
 

The Wedding Service - A Catholic wedding may take place within   
A) a Liturgy of the Word or B) within a Mass.   
 

1) A wedding service within a Liturgy of the Word (with a formal entrance 
procession and the usual music) lasts about 45 minutes and can be used when;   
a) A Catholic marries a non-Catholic  
b) A significant number of those attending the ceremony are not Catholic.  

 
2) A wedding within a Mass lasts about one hour and is most appropriate when:  

a) Both individuals actively practice their Catholic faith,  
b) The majority of the wedding party and others attending are Catholic. 

 
Marriage License: You will need to apply for your marriage license no more than 60 

days prior to the date of your wedding.  Apply at the county clerk’s office within 
the county you reside or where the wedding will take place. You will receive 2 
copies of the marriage certificate when you apply for the license. Bring both 
copies to the rehearsal.  

 
Time: Weddings held on Friday evening are scheduled from 6-7 p.m.  
Saturday weddings are scheduled between 10-a.m. - 1:30 p.m. (with Mass) or 10 a.m. - 

2 p.m. (Liturgy of the Word, without Holy Communion.)  
 
The wedding party and photographers are not allowed to take pictures or begin setup 

more than 2 hours before the wedding is scheduled. You must also be finished 
with pictures within 1 hour following the wedding, or on Saturday afternoon by 
3:30 p.m., whichever comes first.  This is necessary in order to prepare the 
church for the weekend Masses and to provide for the Sacrament of 
Reconciliation. 

 
 
Rehearsal times will be scheduled in coordination with the priest and couple. 

We encourage everyone in the wedding party to attend the rehearsal.  
 
 
 
PLACE: - Church guidelines limit weddings to inside a Catholic Church. Outdoor 
weddings are not an option.   

 
In a marriage ceremony between parties of different faiths, the non-Catholic may 

invite his or her minister to take part in the ceremony.  The ceremony may be 



conducted in the church of another denomination, provided the preparation is 
given by the Catholic Parish and permission is granted by the Archbishop.   

 
WHEN:  Advent and Lent are two seasons in which wedding ceremonies are 
discouraged.  This is because the faith community is in preparation for the joyous 
seasons of Christmas and Easter.  We are called to be “quiet” and reflect, to be people 
of simplicity, to fast and refrain from feasting.  Our lives should reflect these aspects 
of our faith. 
 
ARRIVAL:  Plan to arrive no earlier than 2 hours before your ceremony is scheduled 
to begin, and at a minimum, 1 hour before.   Ushers will not begin seating any 
parents/grandparents until the time of the ceremony.  
 
FEES AND OFFERINGS:  You are asked to pay the following fees within 30 days 
of your first appointment with the priest.  Make checks payable to St. Bartholomew 
Church. 
 

Wedding Fee $450.00 (Member) │ $650.00 (Non-Member) 
(This includes Wedding Coordinator Fee) 

 
● You are responsible to make arrangements to pay your organist and 

soloists.   
● You are required to pay each server a $20 fee before the ceremony. 

Please give the server fee to the Wedding Coordinator.  
● A couple gives to the priest what they deem appropriate.  There is no set 

fee required. 
 
 DECORATIONS:  Before contacting a florist and making plans for decorating the 
church for your ceremony, you will need to contact Kathy Pataky, Parish Wedding 
Coordinator.  This person will assist you with specific facility (church) details.   
 
The church is decorated according to the various church seasons. Alterations to the 
sanctuary decorations are not to be made. Additional items such as a unity candle, 
pew bows and flowers may be added temporarily for the wedding service. 
 
FLOWERS:  Flowers may be placed on the Mary/Joseph shelf.  For pew 
decorations, contact the Wedding Coordinator for information.  Your florist is 
responsible for setup.  Flower petals must be silk.  We do not allow rice or bird seed. 
Bubbles, bells or releasing white “doves” are good alternatives. All these are to be 
done outside the church building.  Please assign someone to pass out favors at the 
conclusion of your ceremony.   Flowers used in the ceremony are welcome to be left 
in the church for weekend Mass. 



We do not allow aisle runners.  
 
 
CANDLES: Unity candles at weddings have attained the status of a tradition in the 
United States and are allowed, though they are not a part of the Catholic ritual. The 
mixing of sand or other substances is not permitted in the Archdiocese of 
Indianapolis.  If a unity candle is used, it will be placed in a designated area of the 
plant wall.  (It may not be placed on the altar.) It is your responsibility to purchase the 
unity candles and candle holders.  The Parish does not provide these. 
 
GLITZ AND SHOW:  People coming to your wedding are coming because of 
“you!”  Be prudent in the amount of money you spend.  Simplicity is often richer and 
far more beautiful than material items. 
 
FOOD:  Food and soft drinks are permitted in the conference rooms and lower level 
only.  You are expected to place empty containers and plates in the garbage and to 
leave the tables, chairs, and floor clean. 
 
ALCOHOL: We do not permit the drinking of alcoholic beverages in the church 
building or on the premises prior to the wedding. 
 
DRESS:  The bridal party (Bride, Groom and Attendants) will be provided 
designated area’s to dress and prepare for the ceremony. Arrival time is limited to two 
hours before the wedding.  
 
ATTENDANTS:   Official witnesses, such as Best Man and Maid of Honor must be 
at least 18 years old to serve as official witnesses and sign the Marriage License.   

Ring Bearer: The actual rings used during the ceremony will be attended to by 
either the best man or the maid of honor.  If ring bearers are present, they may carry 
ornamental rings only. 

Ushers: will not begin seating any parents/ grandparents etc.… until it is time 
for the ceremony to begin.  

Guestbook Registration: The guestbook will need to close 10 minutes prior 
to the start of the ceremony to make sure all guests present are seated. Guests arriving 
later than 10 minutes before the ceremony may sign your guest book at the reception. 
Please assign someone to attend your guestbook.  
 
WEDDING COORDINATORS:  St. Bartholomew requires wedding coordinators, 
which we provide, to guide and assist you with your ceremony here at the parish.  If 
you opt to hire an additional wedding planner to assist you with other details of the 
wedding, please have them contact Kathy Pataky at least 6 months prior to the 
wedding date.  Please let Kathy know if; 



● Your wedding planner will be attending the rehearsal. 
● Your wedding planner will be attending the ceremony at the Church 
● Your wedding planner will be setting up any decorations or assisting you in any 

other way with the ceremony at the parish. .  
Our coordinators at the parish have final word on any matter pertaining to the 
ceremony here at the church.  
 
PHOTOGRAPHERS; 
 

A) If pictures are taken prior to the ceremony, they may not begin until 2 hours 
before the wedding is scheduled.   

 
B) The photographer may not block the aisle during the procession or cause the 

procession to stop in any way.  This also applies to the recessional.  The 
photographer may not stand on the sanctuary platform for picture-taking. 
These rules also apply to videotaping.  The use of flash is prohibited once the 
wedding ceremony has begun. 

 
C)  The wedding party and photographers are to be finished with picture taking within 

1 hour following the ceremony and on Saturday afternoon they must be 
finished within 1 hour or by 3:30 p.m., whichever comes first.   This is 
necessary in order to prepare the church for the weekend Masses and to 
provide for the Sacrament of Reconciliation. 

 
MUSIC: - It is the responsibility of the couple to contact Dr. Bogdan Minut, Parish 
Music Director, as soon as possible to get your wedding on his calendar.  You will 
meet with him to choose the music for your wedding.  Payment of musicians and 
others is arranged directly with them.  All music used at weddings is to be live music 
appropriate to worship services.  Music selections must be discussed and approved by 
the Pastor and the Music Director. With approval from the Music Director, you may 
use your own musicians.  Setup fees may be applied.  The Parish Music Director will 
help you choose music which is liturgically appropriate. 
 

Bogdan Minut, Parish Music Director, 379-9353 ext. 237 bminut@stbparish.net  
 
 

Thank you for following these guidelines - they are in place to help you and to make 
this a memorable experience for you and your guests. 

 



ROLES OF THE WEDDING PARTY: 

 
THE BEST MAN:  He attends the groom.  The Best Man is the keeper of the rings. 
If the Best Man is going to serve as a legal witness, he must be at least 18 years of age.  
 
THE MAID OR MATRON OF HONOR:  She attends the bride.  She makes sure 
the bridal gown is in the correct position and holds the bridal bouquet when the bride 
cannot. If the Maid/Matron of honor is going to serve as a legal witness, she must be 
at least 18 years of age. 
 
BRIDESMAIDS AND GROOMSMEN:  They are attendants and fit into the role of 
representing the assembly.  Careful attention should be given to the number of 
bridesmaids and groomsmen a couple has so as not to detract from the bride and 
groom. 
 
CHILDREN:  It is up to the discretion of the wedding couple whether to use ring 
bearers, flower girls, junior bridesmaids, etc.  You are not required to have them. 
Children under the age of five are not recommended to be ring bearers or flower girls. 
While the occasion for the celebration is a joyous event, it is also to be seen as a 
serious, holy and religious ceremony.  The real rings will not be placed on the ring 
bearer’s pillow; the Best Man will have them. 
 
USHERS:  Ushers are to be greeters of all those attending the ceremony.  They are to 
be at the church at least 1 hour prior to the ceremony.  While sensitive to people 
wishing to sit on the “bride’s or groom’s side,” attention should be given to seating 
people evenly on each side of the church. 
Ushers should check with the wedding coordinator for direction. 
 
LECTORS/READERS:  The people proclaiming any of the Scriptures or Prayers of 
the Faithful must be capable of doing a good job.  Selection of person(s) is to be 
based on skill, not upon the fact that they need to be included in the ceremony.  The 
person(s) proclaiming the reading(s) should be at the rehearsal.  Please make sure they 
have copies of the readings at least 2 weeks before the wedding so they can practice. 
 
 


